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Starting an Academic Paper According to the APA 7 Manual 

 

Your Name 

Department of Education, University of Higher Learning 

CORS 101: Introduction to APA 7 

Professor Name 

Month Day, Year 

  

Make sure you’re using letter-sized 

(8.5” x 11”) paper with 1” margins 

on all sides of the page. 

Page # in the top 

right corner 

using the Header. 

4 double-spaced lines 

Title is bold, centred, 

and in title case. 

To move to the top of the next 

page, Insert a Page Break or 

press Ctrl + Enter on your 

keyboard. 
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Starting an Academic Paper According to the APA 7 Manual 

 Begin writing your introduction here. The introduction is the one section of your paper 

that does not get a heading. 

 Make sure each new paragraph starts with an indented first line. 

  

The title is bold, centred, and in title case. It should be 

exactly the same as I appeared on the Title Page. 

It is best to include your citations in the text and 

on your reference list as you draft your paper. Be 

prepared by starting your Reference page right 

away. To do so, move to the top of the next page 

by selecting Page Break from the Insert tab or by 

pressing Ctrl + Enter on your keyboard. 

If you need to use headings and sub-headings to 

organize the content of your paper, refer to 

Section 2.27 of the APA 7 Manual for information 

on the 5 levels of headings. 

 

Note: The introduction does not get a heading. It 

is understood that the first section of a paper is the 

introduction. 
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Bold and centred. 

The References page stays double-spaced; however, it needs 

to be formatted with a hanging indent. You can select this 

option from the Special Indentation section of the Paragraph 

pop-out menu on the Home tab. 

Chapters 8 and 9 of the APA 7 Manual provide guidance on 

in-text citations and the reference list entries, respectively, 

with Chapter 10 providing examples. 

References list entries are organized alphabetically. 

For more information, see Section 9.44 of the APA 

7 Manual. 
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